
E-Champ 
Online Supply Ordering System 



Presentation Topics 
Home Screen 

Key Functions 

Checkout Process 

Retrieving Saved Orders 

My Account 

 Favorites 
 History 
 My Account-Password 
 
What to do if you have forgotten your login information 



Logging on to E-Champ 

Type in your username and password 
 
Click the Login/Accept Term button 



Key Functions 

1) Search – Type in a keyword 

2) Shopping Cart – View your items 

3) QuickShop 

4) Contract – Approved Products 

5) My Account 

1) Favorites – Create your own list 
2) History 
3) My Account - Password 



Checkout Process 

When you are 
ready to complete 
your order, you 
can click checkout 
in 2 different 
places. 

You can also click “Finish Later” to save your order . 



You again have the ability to 
save your order by clicking 
“Finish Later”.   
 
When you are finished making 
changes and/or adding 
information, click the 
“Continue Checkout” button. 
 

On this screen you 
have the ability to 
make changes to 
your cart.  As in 
quantity, adding 
comments and/or 
removing items.  If 
you make any cart 
changes be sure to 
click the “update” 
button. 
 



You have 3 places to click 
“Complete Checkout” 

Once you click 
“Complete Checkout” 
this pop-up box will 
appear.  If you don’t 
click the “OK” button 
the order will not be 
submitted. 



Order Complete 

If you are set-up to have your orders approved then your order has been submitted 
for approval. 
If your orders do not need approval then it has been submitted for processing. 

 
You now have the option to print a copy of your order or to enter another one. 



Retrieving Saved Orders 

To retrieve a saved order, under the “My Shopping Carts” click on the light green 
cart or click checkout you will be taken to the cart area.  There you can either 
continue shopping or start the checkout process. 



My Account 
Favorites List 

Click on name of list 

You can add items to your list or search within your list from here.   
You can also input quantities and add to cart. 



Check the box out from the item 
you wish to add and then click 
“Add to List”. 



Adding to your 
favorites when 
searching 
items: 
 
When you find 
the item click 
on the drop 
down box and 
choose your 
list name. 

This message will appear letting you know 
your item has been added. 



Creating a Favorites List 

Key anything here (the lists will sort by this) 

Name your list 

Click Here 



My Account 
History 



My Account 
Password 

To change your password, type in your old and then your new one twice. 



Forgot my login 
Enter your email address below and you should receive 
an email with your user id and password. 

If you get this message then send me an email 
(jwalters@champion-industries.com)  
and I will send you your login information. 
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Quick “How To” Notes for Ordering 
Use Search/Categories or Contract 
Type in Qty box – amount needed 
Click Add to Cart 
View Shopping Cart 
Click drop down on “Add Cart to Favorites List”  
 and choose “Default Favorites List”  
 or any other list you have created  
 if you want to add those items 
Click Checkout 
Fill Attention Name 
Click Continue Checkout 
Click Complete Checkout 
Click OK 


